UTCVM COURSE REQUEST

FORWARD COMPLETED FORM TO Student Services
Deadlines: Fall courses (Feb. 15)/Spring courses (Jul. 15)
Course & Coordinator:
VMD/VMP number and Title         Course Coordinator Name
Semester & Year:
Semester, Year           Class:  Class of 20xx (student year)
Lecture and Laboratory Outline (with Instructor):
· Please list in order of preferred sequencing (Include lab/case discussions, as they would fall chronologically with lectures).
· Specify number of students/sections, preferred room, lab or discussion time needed, etc.  as indicated.
	Lecture & Lab/Case Discussion#
	Topic
	Instructor
	Entire Class or Sections
	Preferred Room

	Example

Lecture  1
	Orthopedic Physical Examination
	Biskup
	Entire Class
	Standard Room

	Example

Lab 1
	Orthopedic Exam, Arthrocentesis and  Bandaging
	Biskup/DeGroot/Guevara
	2 Sections/4 hrs
	JARTU

	Example

Midterm 
	 Lecture 1-14 & Labs 1-4
	Biskup
	Entire class
	Standard/Exam Soft

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


UTCVM COURSE REQUEST

Exam requests:  Number of exams (standard written or practical exams); ideal placement/sequencing; special room requests (e.g. “place exam 1 to fall 4 days after lecture x and lab y, split students into two rooms for additional space.”)

	Exam
	Comments
	Sequencing
	Special room/sections/comments 

	Example:
Exam1
	Examsoft Exam
	Lectures 1-8, labs 1-2
	After lecture 9 before lecture 10/ exam soft

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Anticipated or known conflicts:  Please specify dates when instructor(s) will not be available during the semester due to travel or other reasons
	


Other special requests or comments to facilitate scheduling: 

	


Note:
While we will do our best to accommodate all aspects of these course requests, a class and room schedule must be developed to provide delivery of the entire UTCVM program and may not meet all of your needs perfectly.  Instructors will have an opportunity to review a preliminary draft of the schedule and will have a SHORT window of time to request feasible modifications.

